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S T st e HOST FAMILY FORM INDEX
Document Form Date Notes
ESSEX Host Family Index HFS9 | Jan 2011

Audit# | Host Family Forms

1 DOS HF Welcome Letter DOS Apr2011 | Copy must given to Host Family

Club YEO to track host family visits, one per
2 Host Family Tracking Form HF201 Jan 2011 | fanuly
3 Host Family Interview Form HEF213 Jan 2011 | Club YEO to confirm Host Family in-home

interview

One Personal Information/reference form per
background check.
4 Personal Information — Host Family HF317 Jan 2011 | Two references MUST be verified.

Use this form to secure references. Can be done via
US Mail, telephone or email but MUST document
discussion and must be DATED. References
cannot be a relative, only 1 Rotarian is allowed and
Counselor/YEO cannot be the reference for the

5 Host Family Reference Form HF209 Jan 2011 | host family.
One per family, to be completed at time of initial
6 Host Family Application HE205 Jan 2011 | interview

Each family member 18+ of age must complete
waiver for background check. All background
checks MUST be done ANNUALLY (within

7 Student Abuse Waiver YE321 Jan 2011 | Rotary year)

Each family must attend (all family members) Host
Family Orientation prior to the student placement
8 Host Family Orientation HF217 Jan 2011 | and you MUST document and date.

Visit www.exchangestudent.org to download “Hest
Family Training” Power point presentation / you
e Section One: Topics to Discuss can adapt to your District or Club

Suggested References are :
- RI"Primer for Host Families”
download or purchase booklet

e Supply the family with Handbook that includes all the from
information required on the Host Family Orientation Form http://www.rotary.org/Rldocum
HF217 ents/en_pdi/749en.pdf

- “Host Family Survival Kit Book"
available at Intercultural Press:
617-523-3801

http://www.culturalinsurance.com/rotary/rotary_me

¢  CISI-Bolduc Information Insurance coverage and claim dical_forms.asp
procedures or CLICK HERE for procedures/form

¢ ESSEX program brochure/ Contact Carl Hill for supply
e ESSEX Rules and Guidelines
o ESSEX Independent Travel Guidelines

e First Night Questions

Jan 2011 Page 1 of 2 HF99 — Host Family Index




— o \e2 b= Y
8 ) ZO0EX HOST FAMILY FORM INDEX
e  Culture Shock/Intercultural Communications/Cross Cultural
Interactions
¢ ESSEX Student Protection Policy
e ESSEX Student Protection Brochure
s DOS Toll Free Number Flyer
¢  DOS Welcome Brochure
For use with group training sessions, ie Club, YEO,
9 Training Roster YE301 Jan 2011 | counselors
10 Unforeseen Host Family Change HF221 Jan 2011 | To document unforeseen changes of host family
One for each host family. To be completed at the
end of the placement in the home and filed in the
11 Post Host Family evaluation HF225 Jan 2011 | student’s file.
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United States Department of State

Bureau of Educational and Cultural Affairs

Washington, DC 20522

wwwe.sta l?.g()l’
April 30, 2010

Dear American Host Family,

On behalf of the U.S. Department of State, I welcome your decision to host a Secondary School Student
exchange participant. This is a unique opportunity for you to experience first-hand the richness and
diversity of a culture different from your own. Through this program, you are among thousands of
American families who volunteer to serve as citizen ambassadors of the United States.

Secondary School Student programs have been a part of U.S. public diplomacy efforts since 1949,
Approximately 30,000 sccondary school students from around the world participate in this program each
year. The good will of American host families in opening their homes to these young international visitors
is essential to the success of this program. Thank you!

The health, safety and well-being of the young people who participate in this program are, collectively,
our highest priority. A host family has many responsibilitics, the most important of which is the care and
well-being of a young person from a forcign country for an academic semester or academic year. The
foreign student is a guest in your home and in our country and you may be the first “rcal Americans” this
young person encounters. How you interact with this student will create a powerful image about our
country and its people.

I hope this will be a positive and rewarding experience for you and the exchange student. It is extremely
important that you notify your sponsoring organization if you have any concemns or if the student’s
personal health, safety or well-being is threatened in any way. If the sponsoring organization is not
responsive to your concerns, you should contact the Department of State directly at our toll free number
(1-866-283-9090) that has been established for this purpose. In addition, your sponsoring organization
will provide your student with an identification card, which lists your address and telephonc numbers, a
telephone number which affords immediate contact with the program sponsor, the program sponsor’s
organizational representative, and the U.S. Department of State’s toll free phone number and email
address (jvisas@state.gov). The exchange student should keep this card with him/her at all times and
contact us if they have any concerns about their health, safety or well-being. :

The U.S. Department of State is deeply appreciative of your kindness and gencrosity in making this
educational and cultural experience possible.

Eanley_,sz.,(folvin

/Deputi Assistant Secretary
" for Private Sector Exchange

1 of 1 DOS Welcome Letter - HFAudit 1






























